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Kinh giri:
- Truang cac dan vj co lien quan;
- Vien chuc, nguai lao dong toan Truong.

Thirc hien chuyen doi so trong cac boat dong, de chinh thiic dua vao trien khai 
sir dung He thong Dai hoc so tir thang 7/2025, Nha tnrdng yeu cau Truong cac don vj, 
vien chuc va ngudi lao dong toan Truong thuc hien cac noi dung sau:

1. Cac don vj trong toan Truong

- Trien khai su dung Phan he Van phong so tir ngay 10/7/2025 theo Quy dinh 
quan ly van ban dien tu cua Truong Dai hoc Vinh ban hanh kem theo Quyet dinh so 
1668/QB-BHV ngay 25/06/2025 cua Hieu trubng.

- Thong bao cho vien chuc, ngudi lao dong ve viec nhan tai khoan va chung thu 
so de trien khai su dung giai phap ky so; phoi hop Phong Hanh chinh Tong hop, Vien 
Nghien cun va Bao tao true tuyen, Phong Thanh tra - Phap che quan ly tai khoan ca 
nhan cua vien chuc, ngudi lao dong trong don vi.

- Cac don vj duoc phan cong cap nhat du lieu va van hanh cac phan he cua He 
thong Dai hoc so khan truang hoan thien cac cong viec theo Thong bao so 41/TB-BHV 
ngay 09/4/2025 va tien do da thong nhat tai cuoc hop ngay 02/7/2025.

2. Phong Hanh chinh Tong hop

- Cung cap hudng dan su dung de cac don vi, ca nhan toan Trubng nam bat, su 
dung dung va hieu qua Phan he Van phong so, tai khoan va chung thu so.

- Lam viec vdi cac co quan huu quan de cung cap day du tai khoan va chung thu 
so cho tat ca ca nhan vien chuc, ngudi lao dong toan Truong; phoi hop cac don vi lien 
quan de quan ly tai khoan cua vien chuc, ngudi lao dong toan Truong dung quy dinh.

- Xay dung ke hoach van hanh mot so phan he cua He thong Dai hoc so tu ngay
10/7/2025.

3. Vien Nghien cun va Dao tao true tuyen, Phong Thanh tra - Phap che
- Phoi hop d£ quan ly tai khoan cua vien chuc, ngudi lao dong toan Truong dung 

quy dinh; Kiem tra, ra soat viec su dung tai khoan va chung thu so cua vien chuc, ngudi 
lao dong dung muc dich cho cac boat dong cua Truong Dai hoc Vinh.

- Ho tro cac don vi va vien chuc, ngudi lao dong cua Truong trien khai He thong
Dai hoc so.
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4. Vien chuc, nguoi lao dong toan Truong

- Thuc hien xay dung van ban hanh chinh tren Phan he Van phong so tu ngay 
10/7/2025 theo Quy dinh quan ly van ban dien tu cua Truong Dai hoc Vinh ban hanh 
kem theo Quyet dinh so 1668/QD-DHV ngay 25/06/2025 cua Hieu truong.

- Tiep nhan tai khoan va chung thu so de trien khai su dung giai phap ky so tap 
trung (qua email cong vu).

- Cai dat phan mem phuc vu trien khai he thong ky so tap trung su dung thiet bi
r r \ \ \

HSM (danh cho nguoi dung) do Ban Co yeu Chinh phu cung cap, bao gom Phan mem 
xac thuc tren thiet bi di dong (iOS va Android) va Phan mem quan ly chung thu so 
(Windows, MacOS), duoc dang tai tai dia chi https://mpki2.ca.gov.vn/downloads-vgca; 
hoan thanh truoc ngay 08/7/2025.

- Chi su dung tai khoan va chung thu so trong cac boat dong cua Truong Dai hoc 
Vinh; khong su dung cho cac muc dich khac.

- Hoan tra tai khoan va chung thu so cho Nha truong (qua Vien Nghien cuu va 
Dao tao true tuyen) khi khong con la vien chuc, nguoi lao dong cua Truong.

Nhan duoc Cong van nay, Nha truong yeu cau Truong cac don vi trong toan 
truong nghiem tuc trien khai thuc hien./.
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