CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phuc

BO GIAO DUC VA PAO TAO
TRUONG PAI HOC VINH

Phong Hanh chinh Tdng hop Nghé An, ngay 12 thang 10 nam 2016

PHAN CONG NHIEM VU CAN BO, VIEN CHUC PHONG HANH CHINH TONG HQP

TT Ho va tén Linh vye cong tac Cong viéc cu thé tlig;r?;gllizli l‘llgﬁ gh;)jz;t
Tham muu cho Nha truong cong tac cai cach hanh
chinh; x4y dung ké hoach thuc hién ci cach hanh chinh Nguyén Qubc Diing
hang ndm
Xay dung, ban hanh, tham muu trién khai xdy dung hé Weins 5c Di
Cong tac cdi cach thdng quan ly chét lwong theo ISO 9001:2008 guyén Quoc Ding
hanh chinh Ban hanh céc vin ban, biéu mau thuc hién cong tac cai
cach hanh chinh va hudng dan cic don vi truc thudc Nguyén Qudc Diing
truong thuc hién
o Tham muu danh gia cong tac cai cach hanh chinh cta Neuy&n Qube Dita
Nguyén Hong Soa cac don vi truc thudc truong guy &
Truéng phong Chuén bi n6i dung cho cac cudc hop Hoi dong nha
1 0904.789191 trrong, HOi nghi cong chirc, vién chirc hang nam, cac Nguyén Thi Xuin Loc
nguyenhongsoadhv hoi nghi téng két chuyén dé, tdng két nam hoc
(@gmail.com Thu ky cac cudc hop ctia Ban Giam hiéu Nguyén Qudc Diing
Cong tic téng hop | Thu ky cac cudc hop Giao ban co quan hang thing; cac Nguyén Qudc Diing
budi lam viéc cua lanh dao Nha truong Nguyén Thi Xuin Loc
T,heo d01,_1am tot cong tac. t~h0ng ‘tm gitra Nf’l?l tIZUO’nAg va | 1a Thi Mai Lam
cac don vi trong truong, gitta Nha trudong voi cip trén va 5 £ "
: <y, Nguyén Quoc Diing
Cac co quan ngoai truong
Tham muu ban hanh céc van ban cua Truong theo chirc
Cong tac van thu, nang, nhiém vu cua Phong gé)m: Quy ché, quy dinh, ké Nguyén Quéc Diing
lwu triv, phap ché hoach, cong van, chuong trinh cdng téc, thong béo, Nguyén Thi Xuin Ldc
' thong tri triéu tdp, hudng dan td chirc céc hoat dong




Xdc nhén chit ky cta can bd, vién chirc trong cac van

Nguyén Qudc Diing

ban dugc phép Nguyén Thi Xuén Loc
Theo doi, quan ly, vao so cong van dén dé trinh Hiéu
trudng, chuyén cong van dén cac don vi chirc ning, cac x .
cé nhan (qua hé thong quan Iy hanh chinh dién tir Nguyen Thi Thu Huong
eOffice) dé thuc hién
Theo d&i va bdo cdo Ban Giam hiéu tién d¢ xt 1y van x X
Nguyén Quodc Diing
ban va cong viéc cua cac don vi
Chi dao viéc bao quan, str dung con dau ctua Truong,
d4u cta cac don vi trong Trudng va cac cong van, glay x .
td theo ding quy dinh, ddm bao nguyén tic ché do bao Nguyen: Thi Thu Hueng
mat cia Nha nudce
Kiém tra thé thirc, tinh hop phédp cuia cong van di trude Egﬁygﬁ ,?Eio)c(zl;nﬁéc
khi trinh ky cta céc don vi: KH-TC, QT&DT, TCCB, H%ér}llg Ha Nam i
DTLT, GDQP-AN Vinh, Thu vién, TH-TN Nguy&n Thi Thu Huong
Chi dao viéc dit mua cac loai béo, tap chi theo ké hoach Nguyén Thi Thu Huong
da dugc Nha truong phé duyét hang quy Hoang Ha Nam
Cong ihs quin 13, Lam tot cong tac thong tin, lién lac tir Truong dén cac Nemy&n Qu §c Diing
3 . ; don vi, ca nhan va nguoc lai; cong tac thong tin lién lac x st
cap phat thu bao Nguyén Thi Xuén Loc
SR g yew gitta Trudng va cac co quan, don vi ngoai truong
va thong tin lién lac
Quan ly diéu hanh, theo dai viéc sit dung hé théng quan Neuy&n Quéc Diin
Iy hanh chinh dién tir eOffice; Website va email cua BUYEN &
" Hoang Ha Nam
Truong
DPau moi to chire cac hoat dong ky niém, su kién 16n cua Nguyén Quoc Diing
Nha truong Hoang Ha Nam
Nguyeén Quoc Diing
Cong tac le tan, . , Nguyén Thi Xudn Loc
phuc vu Phu trach 1& nghi, khanh tiét, trang tri cho cac hoat dong | Hoang Ha Nam
lon ctia Nha truong Pham Thi Hiép
Lé Thi Hai Yén
Lé buc Thang




Phdi hop t6 chirc cac hoat dong, 1& nghi tai Nha truyén

Nguyén Thi Thu Huong

théng Hoang Ha Nam
Lé Btic Thang
Chudn bi va thuc hién cong téc tlep khach dén tham va x X e
Nguyéen Quoéc Ding
lam vigc v6i Truong; xdy dung ché do tiép khach va tiép Nguy&n Thi Xusn Loc
khach phu hop véi tung dbi tuong ) j
Nguyén Quéc Diing
Phuy trach nghi 12 tai Phong ting 8 Nha diéu hanh Nguyén Thi Thu Huong
Lé Ptc Thing

Hoat dong ciia B
phin mot ctra

Chi dao hoat dong cia B phan mot cira

Hoat dong cua
Phong

Phu trach chung. True tiép phu trdch:

- Cong tdc chinh tri, tw tuong, cong tdc thi dua cua
Phong;

- Céng tdc t6 chitc cdn b trong Phong;

- Chu tri cdc cudc hop cua Phong;

- Quan ly tai chinh cua Phong

Lam viéc véi Trudng, Phd cdc don vi truc thuéc Truong

Tiép can b, vién chitc Nha truong dén lam viéc voi
Phong

Lam viéc voi khdach ngoai Truong dén cong tdc voi
Phong

Lé Thi Mai Lam
Phé Trudéng phong
0903.429408
mailam_dhv
(@yahoo.com

Nguyen Hong Soa

Céng tac tong hop | Thu ky céc budi lam viéc cua lanh dao Nha truong Nguyen Quéc Diing
Nguyén Thi Xuan Loc
Tham muu cho Nha trudng trong viéc to chire thuc hién 1.6 Minh Giang

Cong tac thi dua,
khen thuwdéng

Luit Thi dua - Khen thudng va céc vin ban huéng din

Thuong truc HO1 dong thi dua Truong; tham muu cho
Hiu trudng va Hoi ddng thi dua Truong vé tiéu chuén,
tiéu chi, ké hoach, chuorng trinh cac phong trao thi dua

Nguyén Hong Soa
Lé Minh Giang

Thu nhan va xtr Iy ho so xét duyét cac danh hiéu thi dua,
khen thudng, cac ¥ kién phan dnh, céc dé xuét trong

Nguyén Hong Soa
Lé Minh Giang




cong tac thi dua dé phuc vu cho céc cude hop ctia Hoi
dong thi dua Truong

Thu ky céc cude hop cta Hoi dong thi dua Trudong

Nguyén Hong Soa
Lé Minh Giang

Hoan chinh ho so dé Hi¢u truong quyet dinh khen
thudng hodc dé nghi cip co thdm quyén cong nhin cic
danh hiéu thi dua va cdc hinh thtrc khen thudng béc cao
cho céc tip thé, ca nhan

Lé Minh Giang

Cong tac van thu,
lwu trit, phap ché

X4c nhan chit ky ctua can bg, vién chuc trong cac van

Nguyen Hong Soa

. . Nguyen Qubc Diing
e Nguyen Thi Xuén Loc
B E i e sk aE & o e ; Nguyen Hong Soa
ijéiliyﬁ agi-?iléilltil;,éﬁlay di dudong cho cén bd theo uy Nguyen Otibe Diing
qauy i & Nguyen Thi Xuén Loc
Y sao cac van ban cua Nha truong ban hanh (z7ru van Nguyen Hong ey
bang, chitng chi, bang diém) Nguyen Quéc Diing
& & ot & Nguyen Thi Xuin Loc
Sao luc céc vin ban dé phuc vu cic hoat dong ciia Nha Nguyen Hong bad
tridmg Nguyen Qubc Diing
Nguyén Thi Xuan Loc
Nguy%n Hoéng Soa
Kiém tra thé thirc, tinh hop phép cta cong van di trude | Nguyén Quoc Diing
khi trinh ky Nguyén Thi Xuan Loc
Hoang Ha Nam
C.’l:ll da.o cnng tac luu trir tai licu, phuc vu khai théc tai Hong Thi Thir Erdng
liéu tai phong luu trir ‘
Chi dao cong tac sap x€p, bao quan tai liéu; lap ho so, Hoang Thi Thu Huing

tién hanh huy tai liéu dén han ctia cdc don vi

Hoat dong cua
Phong

Quan Iy hoat dong mua sam, thanh todn hang hod, nhu
yéu pham phuc vu lanh dao Truong va cdc hoat dong

Nguyén Thi Thu Huong
Pham Thi Hién

Lam viéc voi can bo, vién chitc cua Truong vé cong viéc
duogc phan cong




Lam cdc cong viéc khdc khi co yéu cau cua Truong
phong

Thu ky céc budi 1am viéc cta lanh dao Nha truong

Nguyén Hong Soa

Nguyén Thi Xuan Loc
Céng tic thng hep Theo ddi, chi dao hoat dong cta Vian phong cic khoa _
: dao tao, truong truc thudce; phoi hop cac hoat dong vai Neuvén Hone Soa
Vin phong Dang uy, Cong Doan, Poan Thanh nién, Hoi | & &
Sinh vién truong
Tham muu cho Hiéu truéng ban hanh va bo sung (khi
can thiét) Quy ché cong tac vin thu, luu trit; Quy chéin | Nguyén Hong Soa

Cong tac vin thu,

va quén Iy vin bing chirng chi ctia Truong Pai hoc Vinh

Kiém tra thé thirc, tinh hop phép ctia cong vin di trude
khi trinh ky cua cac don vi: NXB, GDTX, CNTT, SDH;

Nguyén Hong Soa

S lwu tri¥, phip ché | cdc khoa: CNTT, Bia Iy - QLTN, PTVT, Gido duc, ng‘yenHTh;]X”an Loc
Neguyen Quoe Diing GDCT, GDTC; céc truong: THPT Chuyén, Thuc hanh | oo H8 XA
Phé Trudng phong Sp Nguyén Thi Thu Huong
e In céc loai vin bang, chimg chi, gidy chirng nhin do x
nguyegquocdungdhv Trurdng Pai hoc Vinh cfp Nguyén Anh Luong
%ﬁg&l:l.com Truc tiép xtt ly, diéu dong l4i xe theo phé duyét ciia Ban Nguy‘én Hong Soa
@vinhuni.edo.vn Gidm hiéu Nha trudong; Theo doi bao quz’m3 bao tri, .béo L& Hong Thanh
Quin Iy, diu hanh dudng xe; thanh toan xdng dau, mua bao hiém xe dinh Lé Viét Thong
phu’O’ng, tign giao ky theo quy dinh, quy trinh k¥ thuat, cac quy dinh; thuc | Nguyén Hiru Duong
thone. vin tai hanh tiép kiém chdng lang phi trong van hanh xe Nguyén Manh Hung
& Ve Xay dung ké hoach thué, muén céc phuong tién giao % rrd
n o sk G s E ok ; Nguyén Hong Soa
théng vén tai; dat vé tau, xe, may bay phuc vu céac hoat L& Thi Mai
dong cua Nha truong '
Phu trach phuc vu tuyén sinh sau dai hoc, 16p 10 THPT | Nguyén Thi Thu Huong
Céng tac I€ tan, Chuyén theo phan céng nhiém vu cua Nha truong d6i Pham Thi Hién
phuc vu vo1 Phong Lé Thi Hai Yén
Chi dao hoat dong Kho vin phong pham ctia Nha trudng | Lé Thi Mai
Hoat dpng cua Lam viéc voi cdan b, vién chire cua Truong vé cong viéc
Phong dwoc phdn cong




Lam cdc céng viéc khdc khi co yéu cau cua Truong
phong

Cong tac tong hop

Lap chuong trinh ké hoach tuin (lich tuan)

Nguyén Hong Soa

Lap chuong trinh ké hoach thang, hoc ky, nam hoc

Nguyén Hong Soa

Lam béo cdo cong tac thang, hoc ky, ndm hoc, cic loai
bdo cdo khac theo yéu cau cua Truong, Bo Gido duc va
DPao tao, cac co quan khac

Nguyén Hong Soa

Quan ly tai san ctia Phong dugc Nha truong trang bi, tai

Nguyén Thi Xuan Lgc Cong tac quan ly san phong lam v1ec cua Ban Giam hiéu, cac phong hop, P}}am T h{ .Hle;n
: % < - Lé Thi Hai Yén
Pho Truwdng phong tai san phong khéanh tiét, Hoi truong va céc trang thiét bi Nha L& Pire Thén
0915.001281 trudong giao cho Phong quan ly &
locntx 2 2 A, Nguyén Hong Soa
. , n A Kiém tra thé thirc, tinh hop phép cia cong van di trude x £ o
.edu. . > yt
@vinhuni.edu.vn O % | khi trinh ky cia céc don vi: CTCT-HSSV, KH&HTQT; Lt
wu ety pRAp €€ 4¢ khoa: Hod hoc, Kinh té, Lich str, Luat, NLN ey
Nguyén Thi Thu Huong
Lam viéc véi cdan bo, vién chire cua Truong vé cong viéc
Hoat dong ciia dwoc phdn cong
Phong Lam cdc cong viéc khdc khi cd yéu cau cia Truwong
phong
Tiép nhan, bao quan va chuyén cong vén, tai liéu, thu bio, \ . ‘
buu phém, dién tin... dang dia chi, chinh xac, kip thoi Hoitng Thy Thu Huong
Pit mua céc loai bdo, tap chi theo ké hoach da dugc Nha \ \
Hoang Ha Nam

Nguyén Thi Thu Huong
Chuyén vién,

Chi tich CDBP
0989.187199
huongnghinhdhv
(@gmail.com

Cong tac quan ly,
cap phat thu bao
va thong tin lién lac

truong phé duyét hang quy

Béo quan, st dung con déu cua Truong, ddu ctia cac don
vi trong Truong

Nguyén Hong Soa

Quan ly cac cong van, gidy to theo dung quy dinh, dam
bado nguyén tdc ché do bao mat ctia Nha nude

Nguyén H(A)’ng Soa
Lé Duc Thang
Hoang Thi Thu Huong

Cong tac Ié tan,

phuc vu Chuén bi co s& vét chit tai Phong tAng 8 Nha diéu hanh | Lé Dtc Thing
Ho-glt d.o;ng cua Chui tri cdc hoat dong Cong doan Lé Minh Giang
Phong Cham céng cdn bé cia Phong hang thdng




Lam cdc cong viéc khdc khi cé yéu cau cua lanh dao
Phong

Hoang Ha Nam
Chuyén vién
0975.153513

Cong tac quin ly,
cap phat thw bao
va thong tin lién lac

Thuong truc ciia Ban Quan ly, Ban Bién tdp website cua
Trudng

Nguyén Hong Soa

Quén 1y diéu hanh, theo doi viéc thuc hién chuong trinh
eOffice toan trudong

Nguyén Hong Soa

Phu trach website ctia Trudong va subsite cia Phong;
Duyét tin trude khi dua 1€n website

Nguyén Hong Soa

Nguyén Hong Soa

hoanghanamdhv Quan ly email (vinhuni@vinhuni.edu.vn) cia Truong
(@gmail.com Kiém tra thé thirc, tinh hop phdp ctia cdng vin di trude = con
hoanghanam Cong tac van thu, khi trinh ky cua céc ,d(m vi: Pao tao, TTrGD, Bao V€, Egﬁygg gﬁg% g%i
@vinhuni.edu.vn lwu trir, phap ché | DBCL, Noi trit, Y té; céc khoa: Sinh hoc, SP Ngoai ngi, Nguyén et Eac
SP Negir van, SP Toan hoc, Vat Iy va CN, Xdy dung suyen 1 -
Hoat dong cua Lam cdc cong viéc khdc khi co yéu cau ciia lanh dao
Phong Phong
Nguyén Anh Lwong R . o AR : y | uk " 5
" i Cong tac vin thw, | In céc loai van bang, chirng chi, gidy ching nhan do x .
Chuyen vien lwu trix, phap ché Trudng Dai hoc Vinh ca Rgegen: Queie Ling
0915.128222 Wi T, pRap che 5L P
nguyenanhluong.dhv Hoat dpng cua Lam cdc cong viée khdc khi ¢6 yéu cau ciia Truéng
(@gmail.com Phong phong
Nhan ban tai liéu, td chirc phuc vu céc cudc hop, hoi L& Minh Giang
nghi, cac hoat dong, su kién cua Nha truong Pham Thi Tuyén
Truc ti€p phu trach va dam bao van hanh tot cac loai 5 .
. : B n : Hoang Ha Nam
may moc, thi€t bi ctia Phong.
Lé Pric Thi s Cong tac lé tan, C}Axgan l?g co sgy vat ‘chat tai Phong tang 8 Nha di€u hanh, L& Minh Giang
- ey phuc vu Hoi truong, cac phong hop
Ky thuat vién % . e ey T
Ho tro chuén bi co so vat chat, 1€ nghi khanh tiét dé Nguyén Hong Soa
0915.858478 ’ A p 4 . N ;
phuc vu céc cude hop, hdi nghi, hoat dong Hoang Ha Nam

Lam céc cong viéc khac khi ¢ yéu cau cta lanh dao
Phong

Hoat dong cilia
Phong

Lam cdc cong viéc khdc khi cé yéu cau cua Truong
phong




Cong tac van thu,

Hang ngay sdp xép cong van luu, cubi thang dong thanh
ho so dua vao luu trit hop ly va khoa hoc dé phuc vu tot

. e e X o PO L.é Thi iLa
cho viéc khai thac tai liéu; moi nam chuyén tai liéu vao T Bla 24m
luu trir mot lan
Phuc vu cac hoat dong khai thac tai liéu tai kho luu tri I CroA

- Ak at cong o Lé Thi Mai Lam

theo I¢nh cua Truong phong

Phéi hop sip xép, bao quan tai lidu; 1ap ho so, tién hanh

Lé Thi Mai Lam

luwu trit, phap ché huy tai liéu dén han cia cac don vi Céc don vi
Doéng bi, goi van ban, tai liéu va gui tdi cac dia chi theo
Hoang Thi Thu Hudng yéu cau. Pam béo tinh chinh xéc, diy du, my quan bi, géi | Nguyén Thi Thu Huong
9 Chuyén vién va cac thong tin thé hién trén bi, goi
0904.662789 Hang ngay tjép nhan, bao quan coéng van, tai liéu, thu
bao, buu pham, dién tin... do Buu dién chuyén dén va X )
phén chiapvé cho cac don Vi va can bd, vién chuce, hoc Newuyen Thi Thu. Hirong
sinh, sinh vién, hoc vién trong toan truong
_ [.é Thi Mai Lam
n . VX 4n HO tro cong tac 1€ tan tai Sanh ting 1 Nha diéu hanh L& Minh Giang
Cong tac lé tan, Sinh vié
phue vu - - 7 - = - = LR
T,ham, gia hqat dong tiép khach, 1€ tan cho cac hoat dong Pham Thi Tuyén
16n cua Truong
Hoat dong cua Lam cac cong viéc khac khi co yéu cau cua Trieong
Phong phong ’
Truc tiép lam cong tac 1€ tan, phuc vu cho Ban Gidm R e el
hiéu, cac cudc hop, tiép khéach cua Lanh dao Nha truong 158 Tokip .
Truc nhét cdc phong lam viéc cua Ban Giam hiéu, n s wra s ek
Pham Thi Hién I Phong hop chung, Phong khénh tiét € bl e
A ia Cong tac le tan, T < : ot a2 .
10 Chuyén vién h Sap xép khoa hoc, lam vé sinh sach s&, ngan nap Phong L& Thi Hai Yé
0948.309799 phue v L2 tan ' i
Chiu trach nhiém giir gin, bao quan tai san tai Phong Lé
tan, cac phong lam viéc cia Ban Giam hiéu, Phong hop | Lé Thi Hai Yén

chung, Phong khanh tiét




Tham muu mua sdm cédc vat ré tien mau hong phuc vu

cdic hoat ddng 13 tén, khénh tiét L Thy e Yen
Hoat dong cua Lam cdc cong viéc khdc khi c6 yéu cau ciia Truéng
Phong phong
Trl_r‘c nh(:it cac Phqng bao vé lua‘n van, luan an; HO1 Pham Thi Hi 3n
R —— Cong tic I tin trugng Fang S,MPhor%% h9p A7nha él S =
Lé Thi Hai Yén h ’ Chiu trach nhiém gilt gin, bao quan tai san tai cac Phong .
11 | Nhin vién phiue vl béo vé ludn vin, luin an; Hoi truong ting 8, Phong hop | Pham Thi Hién
0948.412226 A nha Al
Hoat dong cua Lam cde cong viéc khac khi c6 yéu cau cva Trudng
Phong phong

Lé Minh Giang
Chuyén vién

Cong tac van thu,
lwu trir, phap che

Trinh duyét, ky, nhin ban ding so luong, vao so theo
dai va guri cac cong van di

Nguyén Hong Soa
Lé Btrc Thang
Hoang Thi Thu Huong

Quan ly, diéu hanh thuc hién, tiép nhén, giai quyét cic
thu tuc hanh chinh, giai dap cac thong tin, yéu cau, dé
nghi va tra két qua cho cén bg, vién chirc, hoc sinh, sinh

Nguyén Hong Soa
Pham Thi Tuyén

Truéng By phin mgt | Hoatdongcla | oo 10 vian Kchach dén lam viée véi Trudmg tai BO | Doan Thi Thuy
12 ctra By phan mat cira " A
! phén mdt ctra
0904.777199 e - . P  WRTET
: Lam céc cong viéc khéc khi ¢6 yéu cdu cua lanh dao
gianglm g
" ; Phong
@yvinhuni.edu.vn = = = T
Cong tho th dua, HO trg cong tac thi dua, khen thudn Neuyen Hong sea
khen thwéng i : & Lé Thi Mai Lam
Hoat dpng cuia Lam cdc cong viéc khdc khi c6 yéu cau cua Truong
Phong phong
Thuc hién cac nhiém vu theo phan cong cua Truong
‘ . ’ Hoat déng ciia p}}or}g va Truqong Bo .phan .m(_)t clra: Truc 'tAlep giao dich, | Pham Thi Tuyén
Poan Thi Thuy o e xr Iy ho so cia hoc sinh, sinh vién, hoc vién
13 Chuyén vién Bo phan mot cira Lam cac cong viéc khac khi c6 yéu ciu cua lanh dao
i : Pham Thi Tuyén

0906.587577

Phong

Hoat dong cua
Phong

Lam cdc cong viéc khac khi cd yéu cau cua Truong
phong




Thuc hién cac nhiém vu theo phan cong ctua Trudng
phong va Truong Bo phan mot cira: Truc tiép giao dich,

Hoat dong cia xu ly hd so cua can bd, vién chirc, khach dén lam viéc Diogn, Thy Thigy
B¢ phan mot cira voi Truong
Pham Thi Tuyén Lam cac cong viéc khac khi c6 yéu ciu cua lanh dao N
4 10982.067177 Phong Brodn Thy Loy
Cong tac lé tan, T’ham’ gia h(\)f;lt dong tiép khach, 1¢ tan cho cic hoat dong Hodng Thi Thu Hudng
phuc vu l6n cua Truong
Hoat dong cua Lam cdc cong viéc khdc khi co yéu cau cua Truong
Phong phong
Quién ly, diéu hanh | Dat vé tau, xe, mdy bay phuc vu cdc hoat dong cua Nha Nguyei:n Hong Soa
phwong tién GTVT | truong; thué mudn cac phuong tién giao thong vén tai Nguyén Quoc Ding
15 Lé Thi Mai Cong tic 1€ tan, Truc tiép quan ly Kho van phong pham ctia Truong; thuc | L€ Dirc Thang
0914.280848 phuc vu hién bao quan tai san, xuat - nhap kho theo quy dinh Nguyén Anh Luong
Hoat dpng cua Lam cdc cong viéc khadc khi co yéu cau cua Truong
Phong phong
Lai xe phuc vu cho céc hoat dong cia Ban Gidm hiéu,
cdc hoa’t donvg da‘o ta_}o cual~ Nha truong _ . L& Vin Théng
Bao quan, bao tri, bao dudng xe; thanh todn xang déu, X T1e :
- " e , ; . . - Nguyén Hitu Duong
e Hoat dong cua mua bao hiém xe dinh ky theo quy dinh, quy trinh k¥ x 5
Lé Hong Thanh 2 e 2 . . g s A N Nguyen Manh Hung
r. To xe thuét, cac quy dinh ciia Nha nude va ciia Nha truong;
16 Lai xe R £ 1a ; ey
thue hanh tiép kiém chong lang phi trong vén hanh xe
0912.583719 g — — . e e
Lam céc céng viéc khac khi c6 yéu cau cua lanh dao
Phong
Hoat dong cua Lam cdc céng viéc khdc khi cé yéu cau cua lanh dao
Phong Phong
L4i xe phuc vu cho céc hoat dong cua Ban Giam hiéu,
Lé Vin Théng e ciehogbdong dlo pcalNhatiuong ____- L& Hong Thanh
. Hoat dong cua Bao quan, bao tri, bao dudng xe; thanh todn xing dau, X e \
17 | Lai xe Té a bao hiém xe dinh ky the Sinh, quy tinhky | S Boye lin Duong
0902.218568 xe PERG e ; O quy I, quy W &Y | Nguy&n Manh Hing

thuét, cac quy dinh ctia Nha nude va cia Nha truong;
thuc hanh tiép kiém chong lang phi trong van hanh xe
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Lam cac cong viéc khac khi cd yéu cau cua lanh dao
Phong
Hoat dong cua Lam cdc céng viéc khdc khi cé yéu cau cua lanh dao
Phong Phong
Lai xe phuc vu cho céc hoat dong ctia Ban Giam hiéu,
caqc hoa’t donﬂg da‘o te,}o cua~Nha truong S . L& Hdng Thanh
Bdo quén, bao tri, bdo dudng xe; thanh todn xdng déu, - R
A - e . . . . - Lé Van Thong
Neuvan Hitu Py Hoat dong ctia mua bdo hiém xe dinh ky theo quy dinh, quy trinh k§ NsiEn Mgk B
18 Lz%i ))(]e ong To xe thudt, cdc quy dinh cia Nha nudce va cua Nha truong; gty : &
thuc hanh ti€p kiém chong lang phi trong vén hanh xe
0904.520879 T — : P VR S
Lam cdc cdng viéc khéac khi cé yéu cau cta lanh dao
Phong
Hoat dpng cua Lam cdc cong viéc khdc khi c6 yéu cau cua lanh dao
Phong Phong
L4i xe phuc vu cho céc hoat dong ciia Ban Gidm hi¢u,
cac hoat dong dao tao cua Nha truong PR
Bao quan, bao tri, bdo dudng xe; thanh toan xang déu, L? H?ng T}}anh
% . R . . : ; 5 Lé Van Thong
Neuvén Manh Hin Hoat dong cia mua bao hiém xe dinh ky theo quy dinh, quy trinh ky Neouvén Hiru Puon
5 L:,fi ze - g Té xe thudt, cc quy dinh ciia Nha nuée va ciia Nha truong; guy &
thuc hanh tiép kiém chong lang phi trong vén hanh xe
0905.716037 S o 3 PP Sy
Lam céc cong viéc khac khi cé yéu cau cia lanh dao
Phong
Hoat dpng cuia Lam cde céng viéc khdc khi cé yéu cau cua lanh dao
Phong Phong
GIAM HIEU TRUONG PHONG

_—

ThS. Nguyén Hong Soa

o
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